How to Obtain your Clearances to Volunteer

Step 1: Go to the Hempfield School Districts Home Page:
https://www.hempfieldsd.org/

Step 2: Scroll to the bottom of the home page to the “/ Want To Section”. Click on the Review
Volunteer Information Tab

Look Up a District Palicy

Step 3: On the left-hand side, Under the “HR Home"” Section Black square box, Click on the
“Volunteer Clearances”:

Human Resources .
Office General Volunteer Information

HR Home

> Employment Opportunities
Our district welcomes parents and community members who are interested in volunteering. We offer a
variety of volunteer opportunities, from tutoring students to coaching sports, administrative tasks, and
much more. A volunteer is a person who services the district without c ion on a planned, app!

and regular basis.

> Substitute Information

> Employee & Substitute Clearances

¥ Volunteer Information

> Volunteer Clearances

> Volunteer FAQ

Step 4: On the far right-hand side, Under the “Required Clearances,” please click on each section,

follw the directions to fill out the necessary information.

Human Resources

Office Volunteer Clearances

Required Clearances

HR Home PA Criminal Record Check
No Charge for Volunteers
> Employment Opportunities

All volunteers are required to complete three clearances and the
arrest/conviction report before volunteering with our students. The

Child Abuse History

> Substitute Information No Charge for Volunteers

> Employee & Substitute Clearances

~ Volunteer Information

> Volunteer Clearances
> Volunteer FAQ

required clearances and arrest/conviction report are available in the
sidebar. .

You will be required to obtain new clearances every five years from
your earliest clearance date to resume a role as a volunteer. When
applying for your clearances, we recommend that you start the
process well in advance of when you may need them to start an
assignment. As a reminder, it is the responsibility of the volunteer to
complete the forms and pay the required fees.

As soon as you have all of your clearances in hand, please take the
forms to the Human Resources Office, 200 Church Street, Landisville,
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Step 5: As soon as you have all your clearances in hand, please take the forms to the Human

Resources Office, 200 Church Street, Landisville, at which time we will make a copy for our records. You
may also email your completed clearances and arrest/conviction report to the Human Resources Office.
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